VMGTEMP

Proposal to the VMG for Engagement of 
Agency Staff for Short Periods
The form will be considered by VMG by correspondence, normally without waiting for the next meeting.  Once VMG approval has been given, HR advice should be sought on any further information required.  

	School/Section/Institute
	
	Date
	

	Title of Post
	

	Declaration 

	We confirm our support for this proposal and the accuracy of the information that it contains.

	Position
	Name – Please Print
	Signature

	Budget-holder
	
	

	Financial Controller
	
	

	Contact for appointment if neither of the above.
	


	Details

	Proposed Start Date:
	

	Proposed Duration of Contract:
	

	State the Proposed Grade:  
	

	Will the post be filled by agency staff?
	Yes
(
If no, please use the standard form.  VMGINT.

	State the total cost of the appointment:  
	

	State the full account code to which the appointment will be charged:  
	

	Confirm that the relevant unit is operating within its current approved budget, that the costs of the appointment can be contained within the budget and that the appointment is not associated with an activity requiring a recovery plan:  
	Yes
(
If no, please use the standard form.  VMGINT.


	Short Description and Explanation of Urgency

	


