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Heriot Watt University
Candidate Assessment Form


Name of Candidate:  
 




Post:  
















A – Far Exceeds Criteria















B – Exceeds Criteria

Interviewer:    






Date:






C – Meets Criteria















D – Falls Below Criteria















E – Falls Well Below Criteria

	FACTOR
	ESSENTIAL
	DESIRABLE
	INTERVIEWER’S COMMENTS
	A
	B
	C
	D
	E

	Education and Qualifications

	
	
	
	
	
	
	
	

	Experience 

	
	
	
	
	
	
	
	

	Skills and Knowledge /

Understanding


	
	
	
	
	
	
	
	

	Competencies, Skills and Knowledge
	
	
	
	
	
	
	
	


	FACTOR
	ESSENTIAL
	DESIRABLE
	INTERVIEWER’S COMMENTS
	A
	B
	C
	D
	E

	Other Attributes  / Abilities 
	
	
	
	
	
	
	
	

	Special Factors

	
	
	
	
	
	
	
	


	OVERALL ASSESSMENT

(Please tick)
	A
	B
	C
	D
	E
	
	FINAL DECISION (please tick)
	REASON FOR REJECTION

	
	
	
	
	
	
	
	Offer
	
	

	
	
	
	
	
	
	
	Reject
	
	

	 
	
	
	
	
	
	
	Reserve
	
	


Signed: ________________________________________        Designation:  ________________________________         Date:  __________________________

ADDITIONAL NOTES:
NB:  This form should be completed and signed by the interviewer.  It is the responsibility of the Chair of the Interviewing Panel to collect and return ALL the Candidate Assessment forms and other documentation to HR.
Please note that under the Data Protection Act 1998, individuals are entitled to request access to this completed form.  Facts and opinions must be able to be substantiated and justified by evidence produced during the selection process.
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